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IoJ105keHMe 0 IKOJBLHOM 0M0JIMOTeYHOM (OH/e YUeOHUKOB,
nopsiike ero (popMupoBaHus, yueTa, HCIOJIb30BaHUS U 00ecrieyeHUsl COXPAHHOCTH

1. O01Me moJ10KeHu s

1.1. dannoe Iloso:xkenne o OubGJIMOTEYHOM (POHAE ILIKOJIBI pa3pabOTaHO B COOTBETCTBUU C
OenepanbHbiM  3akoHOM Ne 273-®3 ot 29.12.2012 «O6 ob6pa3zoBanuun B Poccuiickoit
Oenepanun» ¢ udMeHeHus M 0T 15 okra0ps 2025 roma u DepepanbHbiM 3aKOHOM OT
29.12.1994 Ne 78-®3 «O O6ubmmMoTeyHOM nene» ¢ u3MeHeHusMu ot 14 ampens 2023 rona, ¢
yuetoM DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOIAEHCTBUU
SKCTPEMHUCTCKOM JEATEIbHOCTHY» C M3MeHeHHus MU OoT 15 mas 2024 roga, @eaepaibHOTO 3aKOHA
oT 24.07.1998 No 124-®3 «O06 oCHOBHBIX TapaHTUAX MpaB pedbEHka B Poccuiickoit Denepanmmy
¢ u3MeHeHusiMH oT 28 aekadps 2024 rona, @enepanbroro 3akoHa ot 29.12.2010 Ne 436-D3 «O
3amuTe JeTe OoT HuH(opMauuy, NPUYMHSIONIEH Bpead HX 3J0pPOBBI0O M PA3BUTHIO» C
m3meHeHussMu oT 30 Hos10pss 2024 roma, a Takke YcTaBoM 00Opa30BaTeIbHOW OpraHu3alid U
JPYrMMU HOPMATHBHBIMHU NpaBOBBIMU akTamu Poccuiickoit denepannu, periaMeHTHPYIOIUMU
NeSTeNbHOCTh ~ OpraHM3alfii,  OCYLIECTBIISIIOINIMX  OOpa3oBaTelbHYI  JIEATEIbHOCTb.
1.2. Hacrosmmee [lonooicenue o wxonvHom oudbauomeunom ¢onoe (manee — IlomosxkeHwue)
OTIPEICIISIET NOPAJOK yuema 6ubauomeurno2o ¢poHoa n MexaHu3M (GOPMUPOBAHUS, COXPAHHOCTH
U TPENOCTAaBICHUS B IMOJIb30BAHHE YUYEOHHKOB, Y4eOHBIX MOCOOMH, y4eOHO-MEeTOANYECKUX
MaTepHuaaoB O0yJaroImuMcs 00pa3oBaTeIbHONW OpraHu3aiuy (fJajnee — IIKOJa), OCBaMBAIOIIUM
OCHOBHBIE OOpa3oBaTenbHbIE MPOrpaMMbl B Tpenenax (eaepaabHbIX TOCYJapPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHJAPTOB, a TaKXKE 3aKPEIisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON IS TEIBHOCTH.

1.3. IlonsTus, HCIOJb3YEMBIC B [Tonoxenuu:

Yueonux — ydyeOHOe W3maHHWe, COJAEpIKAIlee CUCTEMATHYeCKOE W3JIOKEHHE Y4eOHOMH
JHMCUUIUIMHBI, COOTBETCTBYIOIICEC Yy4eOHOW mporpaMMme W OQHIMAIBHO YTBEPXKJICHHOE B
Ka4yeCcTBE JIaHHOTO BHUAa. MOXXET OBbITh TNPEJICTABJIICH B IEYaTHOW M 3JICKTPOHHOU (hopMme.
Yueonoe nocooue — yueOHoe wW3IaHWE, NOTMOJHSIONICE WIM 3aMEHSIONICe YaCTHYHO WIIN

ITOJIHOCTBIO y‘ICGHI/IK, O(I)I/II_II/IaHBHO YTBCPIKACHHOC B Ka4dCCTBC JaHHOTI'O BUaa.



Pabouasn mempaos — ydeOHOe TmoOcoOMe, WMEMIIee OCOOBbI JUIAKTUYECKHA armapar,
CIIOCOOCTBYIONINI  CaMOCTOSITENILHOW paboTe oOydaromerocss HajJ OCBOCHHEM Y4eOHOTO
npeaMera.

Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTh MAaTEPHAIOB, B TIOJHOM 0OBEMeE
00eCreYNBArOIINX PETIOAABAHNE TAHHOW TUCITUILTUHEI (aTJIaChl, KOHTYPHBIC KapThI, IOYPOYHOE
TUTAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPABOYHBIC U3/IaHUs, paboure IporpaMMBbl U T.]1.).
Cpeocmea o0yuenuss u eocnumanus — Jpyrue WCTOYHUKH Yy4eOHOW uH(GOpMAaIuy,
MPEIOCTaBISIEMbIC oOyyaromumcst B xoze o0pa3oBaTebHOM JESATEIbHOCTH.
1.4. Hensto Hacrosmero [lonoxkenus o OubnmoreyHoM (oHAE SABISAETCS CO3/IaHNE YCIOBUN IS
MaKCHMAaJILHOTO OOecreueHusl y4eOHOH JmTeparypoil OoOydaromuxcsl IIKOJBI, TOBBIIICHHE
OTBETCTBCHHOCTH II€JJaTOTMYECKOT0 KOJUIGKTHBA M CEMBU 3a MPaBWIBHOE, pPANMOHAIBLHOE
WCIIOJIb30BaHNE IIKOJBHBIX YYeOHHUKOB, OpraHu3anus padOThl Cpeau OOydJalomuxcs W HUX
poauTene MO  BOCIMTAHHIO OCO3HAHHOTO, OEpeKHOro OTHOIIEHHWS K  Y4eOHHKY.
1.5. YVuer n10KkyMeHTOB OMOIMOTEYHOTO (POHJIA SBISETCS OCHOBOW OTUYETHOCTH M TIJIAHUPOBAHUS
NEeSTETFHOCTH OUOTMOTEKH, CIOCOOCTBYET 00ECTIEYCHHUIO €0 COXPaHHOCTH.

2. @opMmupoBanue (pOHAA YH1eOHMKOB M NMOPSJA0K yueTa (pOHAA y4eOHOH JTUTePaTypPhl

2.1. KommnekroBanue yueOHOTO (GoHIa OMOIMOTEKH MIKOJIbI IPOUCXOAUT HA OCHOBE €3KEr0HO
yrBepxkaaeMbix denepaibHbIX NepedHei ydeOHUKOB, pEeKOMEHI0BAaHHBIX K UCIIOJIb30BAHUIO MPU
peaiv3allii  HMMEIOIIMX TOCYJApCTBEHHYIO AaKKpeOUTalHi0o o0pa3oBaTeNbHBIX MPOrpaMm
Ha4yaJbHOTO OOIEro, OCHOBHOTO OOIIEro, cpemHero ooOmero o0pa3oBaHUs, TMEpeUHEH
OpraHu3aliii, OCYIIECTBJIAIOIIUX BBIMYCK Y4eOHBIX MOCOOHH, KOTOpbIE MJOMYyCKAalOTCS K
WCIOJIb30BAHMI0O  TPU  peanu3alii  UMEIOIMIMX  TOCYJApCTBEHHYIO  aKKpPEAUTAILUIO
oOpa3oBaTellbHBIX MporpamMm. EjkeroiHo yTBepXKIaeTcs IepedeHb YUYEOHHMKOB M YYEOHBIX
mocoOuii 00pazoBaTenbHOM OpraHU3aIiy.

2.2. O6Da3OBaTeJ'IBHaﬂ opraHmsanusa CaMoCTOATEIbHA B BBI60]I)6 1 OIIpCACIICHUM |

e KOMIUIEKTa Y4YCOHHMKOB, YYEOHBIX IOCOOMH, YYECOHO-METOIUYECKUX MaTEPHAIOB,
o0ecIeunBarOIIUX MPEToIaBaHNe YUeOHOTO IpeIMETa, Kypca, JUCIUILTHHEL (MOTYIIs);
eCpeACTB OOydYeHHST W BOCHUTaHUS. BpiOop cpeacTtB oOy4eHUS W BOCHHTaHHS
ompenesnsiercs: crenudukoil conepkanust u (GopMoil opraHu3anuu 00pa30BATEIHLHON
JEATEbHOCTH.
2.3. Tlonomnenune y4eOHOro QonHma oOecreunBaeTcss 3a CYET CPEICTB  (eaepaabHOro,
pPErMOHANIBHOTO, MyHULUNAIbHOTO OromkeToB (cT1.35, m.2 ®depepanpHOoro 3akoHa «O06
oOpazoBanun B Poccuiickoii ®enepanun»); HWHBIX HCTOYHHMKOB, HE  3aIlpElICHHBIX
3akoHOoJaTeabcTBOM P®, B T.4. 0€3BO3ME3IHOTO MOXEPTBOBAHUS (UIMUECKUMH W/WIN
IOPUINYECKUMU JINLAMHU.
2.4. B nensax obecneyeHus: o0ydaomuxcs yueOHUKaMy, y4eOHbIMU MOCOOUSAMH IIIKOJIA MOKET
B3aMMOJIEHCTBOBATh €  JPYrUMH  0O0meoOpa3oBaTelbHBIMU  OpraHM3allUsIMH  TOpOJa,

praBJ’ICHI/ICM 06pa3013aH1/1;[.



2.5. HemocpencTBeHHOE PYKOBOACTBO M KOHTPOJIb PAaOOTHI MO CO3/AHHIO M CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOIMOTEeYHOro (OHJA IIKOJIBHBIX YYEOHHKOB OCYLIECTBISIET JAUPEKTOP
00pa3oBaTebHON OpraHU3aIIH.

2.6. JlomyckaeTcsi HCMOJb30BAaHUE Y4€OHO-METOAMYECKHUX KOMIUIEKTOB, BXOJISIIUX B
@DenepalibHblil HepeyeHb Y4eOHUKOB, corjacoBaHHbIX Ha Ilemarormueckom coBete H
YTBEP)KJICHHBIX IPUKA30M JAUPEKTOPA IIKOJIBI.

2.7. Ins apdexTuBHON OopraHU3alUu 00pa30BaTEIbHON ACSITEILHOCTH UCIOIB3YeTCsS Y4eOHO-
METOIUYECKOE obecrnieueHue u3 OJHOU IIPEAMETHO-METOJUYECKON JIMHUH.

2.8. IIpouecc paboThl 110 GopMUpoBaHUO GHOHAA YUYSOHOU JIMTEPATYPhl BKIIOYAECT CIECAVIOIIUE

DTAIbI:

e paboTa TEmarorn4eckoro KoyuiekTBa ¢ DemepanbHBIM —TEpeyHeM Y4eOHHKOB,

PEKOMEH/IOBAHHBIX  (JOMYIIEHHBIX) K  HUCIOJB30BAHUIO B  00pa30BaTENIbHBIX
OpraHu3aIusIX;

e TIOJITOTOBKA CITMCKA Y4EOHWKOB, TUIAHUPYEMBIX K HCIOJB30BAaHWIO B HOBOM YUEOHOM
rouy;

e IPE/IOCTABIICHUE CIHCKa y4eOHWKOB [lemarormueckoMy COBETY Ha COTJIACOBaHHE U
YTBEPKICHHE;

e IMATHOCTHKA YPOBHS OOECIIEUEHHOCTH OOydJarImmXxcs ydeOHOW JHUTepaTypod Ha
CIEAyIOMUNA y4yeOHBIH TOJl B COOTBETCTBUM C KOHTHHIEHTOM OOYdYaroluxcs,
COCTaBJIEHUE MEPCIEKTUBHOTO MJIaHA KOMIIEKTOBaHUS yueOHOTO (hoHa;

e 0(hOpMIICHHE 3aKa3a YUEOHHWKOB M YI€OHBIX MOCOOU B COOTBETCTBHH C YTBEPKICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHMUS;

e IPOBEJICHUE AyKIMOHA W 3aKJIIOUYEHUE JOroBOpa C MOCTAaBUIMKOM O 3aKylke y4yeOHOU
JUTEPaTypHI;

e IIPUEM U y4€T BHOBb IIOCTYNHUBIICH yueOHOU IUTEpaTyphl B OMOINOTEKY.

2.9. bubnuoTeuHbl (QOHJ MIKOJBHBIX YUYEOHHKOB YUYUTBHIBACTCS U XPAHUTCS OTIEIBHO OT
OCHOBHOTO (hOH/Ia TKOJIBHOH OUOIMOTEKH.

2.10. K oubnuomeunomy ¢ondy yueonou numepamypovt (yieOHOMY GOHIY) OTHOCSATCS
yueOHHKH, y4eOHble TmocoOus, opdorpaduueckue CcIOBapu, MaTEeMATUYECKUE TaOIUIBI,
COOpPHHMKHM YIMpaKHEHUH U 3a/ad, MPAKTUKYMbl, KHUTU IJI1 YTEHHS, XpecTOMaTHH, padodue
TETpajiy, aTJiachl, KOHTYPHBIE KapThl B II€YaTHOM U SJEKTPOHHOM BHJIE, COJIEPKaHHE KOTOPHIX
OTBeuaeT TpPeOOBaHMAM TOCYJApCTBEHHBIX O0Opa30BaTEIbHBIX CTAHIAPTOB, (eaepanbHBIX
rOCyIlapCTBEHHBIX  TpeOoBaHUU, 0Opa3oBaTeNbHBIX CTAHIAPTOB U CaMOCTOSTEIHHO
yCTaHABIMBAaEMbIX TpeOOBaHUH, OpraHU3aIUsIMH, OCYIIECTBISIOMIMME 00pa3oBaTeNbHYIO
JeSITeNbHOCTD, OECIIATHO MPEAOCTABISIFOTCS B MOJIB30BaHKME HA BpeMsl MOJTydeHHs] 00pa30BaHus
y4eOHHUKHU U ydeOHbIe MocoOus, a TakkKe YyaeOHO-METOIUUECKHE MaTepHallbl, CPEICTBAa 00yUeHUs
M BOCHHTAaHUA.  OOECIEUMBAIONIMX  IMPEEMCTBEHHOCTh  HM3y4EHHUS  JUCHUIUIMH U
CHUCTEMAaTHU3UPOBAHHBIX 1O 0OPA30BATENHLHBIM 00JIACTSIM.

2.11. JlokymeHTBI, BKJIOUaeMbie B (QoHJ OnOIMoTeku, Mapkupyrorcs. [Ipu s3ToM MOryT OBITH

HCIIOJIb30BAHBI IITEMIICIIN, KHUKHBIC 3HAKW, HHAUBUAYAJIbHBIC HITPUXOBBIC KOABI, APYI'UC BU/bI
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MapKHPOBKH.
2.12. JIOKyMEHTBI MOCTYNalT B OHOIMOTEKY W BKJIIOYAIOTCS B OMONMOTEYHBIH (QOoHA B
pe3yibTaTe IMOCTaBKM 00SA3aTENBbHOTO SK3EMIUIApA, MOKYNKH (IMOANUCKH, OOMEHa, JapeHus,
MOKePTBOBAHMS, KONHUPOBAHWUS OpUTHHAIOB U3 (oHAa Oubmuoreku). JIOKYMEHTHI,
MOJITOTOBJICHHBIE K MPHEMYy B OMONMOTEYHBIH (OHA, TOABEPraroTcs NEpBUYHON 00paboTKe U
WH/IMBUYAIEHOMY Y4YETY.

2.13. JIoKyMeHThl TPUHUMAIOTCSA IO MEPBUYHBIM YYETHBIM JOKyMEHTaM (HakJIaJHas, aKT),
BKJIFOYAOLIUM CIIHCOK ITOCTYIIJICHUN.

2.14. llpuem [IOKyMEHTOB, MOCTYyMAKOUUMX B OUOMMOTEKYy O€3 MEpBUYHBIX JIOKYMEHTOB Ha
0e3BO3MEe3/IHOM  OCHOBE  (00si3aTENIbHBIE  DK3EMIUISPBI,  JIENO3UTHBIE  BK3EMILISPbI
MEXAYHApOJAHBIX OpraHu3aluii, 0€3B03Me3/IHbI€ MOCTYIUIEHUSI U3 HEM3BECTHBIX U aHOHHUMHBIX
HCTOYHUKOB), odopmisiercs aKTOM 0 npuemMe JTOKyMEHTOB.
2.15. IlpueM AOKyMEHTOB, MOCTYNAOLIUX B OMOIMOTEKY OT IOPUAMYECKOT0, (PU3NUECKOro JINIA
B BHJE Jlapa C YKa3aHMEM €ro Ha3HayeHWsl i MOMNOJHEHHs OubiuoreyHoro GoHxaa,
opopmisieTcss JOrOBOPOM TOXKEPTBOBAaHUS B COOTBETCTBUUM C ['pakaaHCKUM KOJIEKCOM
Poccniickoit deneparuu (ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT YMTaTeNieil B3aMeH YTEpSHHBIX M IMPHU3HAHHBIX PABHOIICHHBIMU
yTpayeHHbIM, O(QOpPMISETCS aKTOM O MNpuéMe NTOKYMEHTOB B3aMEH YTepsSHHbIX. B akrte
yKa3biBaeTcsl  (GaMuiMs, WHUALWAIBl YUTATeNs, CBEIEHUS 00 yTepsHHBIX M3AAHUIX
(perucTpalmoHHBII HOMEp, KpaTKoe OnOmrorpaduieckoe onrcaHue U3IaHus, [IeHa) CBEACHHS O
MPUHATBIX H3MaHUSAX (KpaTkoe OuOmmorpaduyeckoe ONMHMCAaHUE W3JaHUS, II€HA), TOJAMUCH
YUTaTeNs U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér oubmmoreuHoro (oHma ydeOHON JHMTEpaTyphl OTpPakaeT IMOCTYIUICHHE, BBHIOBITHE,
o0uIyr0 BeJIMYUHY (OHJA Y4EOHHMKOB, M CIYKUT OCHOBOW €ro MpaBUIIBHOIO (OPMHUpPOBaHUS,
L[EJIeBOTO HCMOJb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHHS KOHTPOJS 3a HAIUYUeM U
JIBUKEHHEM Y4E€OHHKOB.

2.18. Ilpouecc ydyera GubauoreyHoro GoHga yueOHHUKOB BKIIIOYAET: MPHUEM, LITEMIICIECBAHNUE,
pEerucTpaluio MOCTYIJICHHs, pacHpelesieHns IO KiaccaM, BBIOBITHS, a TakXKe IMOJBEACHUE
UTOTOB JIBH>KEHUS (DOHJIA U €TO MPOBEPKY.

2.19. Bce omepanuu Mo y4eTy MpPOU3BOASTCS 3aBEAYIOIUM OMOIMOTEKOM, CTOMMOCTHBIM y4eT
BeJleTcsl Oyxranrepueid, oocmyxuBaroieil mkosry. MHBeHTapu3amus yuebnoro ¢GoHaa u cBepka
JAHHBIX OMOIMOTEKU U OyXralTepun IPOBOJUTCS €XKErOHO.

2.20. Yuet yueOHOH JuTepaTyphbl OCYLIECTBISETCS IPYNIOBBIM criocoOoM U Beaercs: B «Kuure
cymMmapHoro yderay (manee - KCVY) u (unun) snexrponHom Buae. KCY y4yeOHUKOB XpaHHUTCS B
O6uOIMOTEKE MOCTOSIHHO.

2.21. KCVY COCTOUT U3 TpEX JacTe:

Yacts 1. HOCTYHJ’ICHHC B (I)OHI[. B OTY YaCThb 3allMCbIBACTCH O6IJ_ICC KOJIMYCCTBO IMOCTYIIUBIIHUX
y‘~IC6HI/IKOB U MX CTOMMOCTH C 00s3aTCIbHBIM YKa3zaHuEeM HOMEpa U JAaTbl COIIPOBOAHUTCIBLHOTO
JAOKYMCHTA. HOMCp 3alrucu CXXCroJHO HAa4YMHACTCA C Nelm UAET O MOPAAKY HOCTyTIJ'ICHHfI.

Yactb 2 BBIGBITI/IC n3 (I)OHI[a. B »oT0#1 yacTu 3ammuchIBAIOTCSA HOMEpa AaKTOB Ha CIIMCAHUC
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y4eOHUKOB C YKa3aHUEM JaThl YTBEP)KICHHUS aKTa U OOIIEro KOJN4YecTBa CIMCAHHBIX YYCOHUKOB
Ha o0mryto cymmy. Hymepanus 3anuceii 0 BBIOBIBIIMX HW3JAHHUSIX U3 TOJIa B TOJ MPOIOJDKACTCS.
Yacte 3. Utoru yuera apwkeHust (GOHIOB. B TpeTheil 4acTH 3amUCHIBAIOTCS UTOTH JIBUKCHUS
¢doHIa y4eOHUKOB:

e 00111€€ KOJMYECTBO MOCTYNUBIINX YU€OHUKOB 32 TEKYLUH IO/, HA CyMMY;

e 00I1I€€ KOJTMYECTBO BHIOBIBIMX YI€OHHKOB 3a TEKYIIHUN TOJ], HA CYMMY;

e 00III€e KOTMYECTBO Y4EOHUKOB, COCTOSIIIUX HA ydeTe Ha | sHBaps MOCIEAYIOMIEro Toa,

Ha CyMMY.

2.22. VnnuBuayanbHbId (TPYNIOBOM) ydeT y4eOHMKOB OCYILECTBISIETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KaTaJIOHBIX KapTOYKaX CTaHIAPTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
perucTpanoHHblii HoMep, Oubanorpadguueckoe onucaHue ydeOHHKa, CBEJEHHSI O KOJIMYECTBE
MOCTYIUBIINX YYCOHHKOB C yKa3aHUEM IeHBL. [Ipr HEOJHOKPATHOM MOCTYIUICHHH Y9eOHUKA, HEe
MMEIOIIEM OTJIMYHHA, KpOME T0Jia W3JaHUsS W IEHBI, BCe MOCTYIUICHUS 3aHOCATCS HA CIUHYIO
KapTouky. Eciu ke B y4eOHWKE BHECEHBI JIOTIOJTHCHHS W M3MEHCHHs, TO Ha HETO 3aBOJUTCS
HOBasg KapToyka. KapTouku paccTaBisSiOTCS B YYETHYIO KapTOTEKy MO Kiaccam, a BHYTPH
KiaccoB — 1o mpeameram. [locne cnmcaHusi BceX Y4YeOHMKOB KapTOUKH HM3BIMAIOTCS W3
KapTOTEKH.

2.23. Yd4eTHBIE KapTOYKH YYEOHHUKOB PETHCTpUPYIOTCS B «KypHane perucrpanuud y4eTHBIX
KapTo4eK OMOIMOTeYHOTo (hOHAA MIKOJIBHBIX YUCOHUKOBY, KOTOPBIM BEACTCS MO 00pa3ily: HOMED
(0] MOPSIIKY, Ha3BaHME, KJ1acce, No aKTa BBIOBITHS KapTOYKH.
2.24. VYdyery momiexar Bce BHABl Y4eOHMKOB W ydeOHbIX mocoOuid. PabGoume TeTpamu,
TUIAKTHYCCKUE MaTepHasbl, TaOJMIBI, TMPOMUCH, KOHTYPHBIE KapThl, aTJachl SIBIISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrtepa. X yder mpousBoautcs B «TeTpamu ydera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.25. Ha n0OpuHATBIX TNEPBUYHBIX  YYETHBIX  JIOKYMEHTaX IPOU3BOJUTCS  3aIlHCh,
MOJATBEPIKIAOIAsI, YTO IOCTYNMUBIINE JOKYMEHTBHI NPHHATHI B OMOJMOTEYHBIM (OHA KakK B
00BeKT 0c000 IIeHHOTro IBMKUMOTro umymiectBa (maiee - OLJINM) wnu xak B 0OBEKT MHOTO
JBUKUMOTO UMYIIECTBA.

2.26. IlepBuuHble yueTHbIE TOKYMEHTHI, MOATBEPXKAAIONINE (HaKT MOCTYIUICHUS, MEePElaloTCs B
OyXranareputo JUIS BKJIFOUEHHS B y4der 0MOIMOTEYHOTO donna.
2.27. ExekBapranbHo, mpu ycioBuu wusmeHeHus cocraBa OIJIW, cBexgenuss o0 oOmiem
KOJIMYECTBE U CTOMMOCTU JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMONMMOTEHYHOTO (OHIA, Kak
00BEKT 0c000 LIEHHOTO JIBUKUMOTO UMYIIECTBA, nepearTcs YUPETUTEINIO.
2.28. B3ameH yTepsHHBIX WIM HUCHOPYCHHBIX YYEOHHWKOB MPUHUMAIOTCS JApPYrUe€ KHHTH,
HE0OXOoIMMBbIe MIKOJIe. YUeOHUKH, YTepsSHHbIE U MPUHATHIE B3aMeH, yUUThIBalOTCa B «Terpanu
ydyeTa KHUT U JPYIHX JOKYMEHTOB, TMPHHATBIX OT 4YHUTaTelell B3aMEH YTePSHHBIX).
2.29. Yd4er BKJIIOYAET PETUCTPALMIO TMOCTYIUICHUS TOKYMEHTOB B OMONHMOTEYHBIM (OHI, HX
BBIOBITUSL U3 (D)OHJIA, UTOTOBBIC JIaHHBIE O BenuunHE (00BbeMe) Bcero OmbmmoreyHoro (GoHIa U

€ro noapasacioB, CTOUMOCTDb (I)OHI[a.



2.30. OcHOBHBIE TPeOOBaHMS, IPEABIBISIEMbIE K VUeTy 0M0JIMoTeuHoro houia:

e MIOJIHOTA U JIOCTOBEPHOCTh YYETHOU MH(OpMAIINH;

* OIIEPATUBHOCTS;

e JIOKYMEHTHPOBAHHOE O(OPMIICHHE KAXKAOTO MOCTYIUICHHUS B (POHI U KaXKJOTO BBIOBITHS
u3 poHma;

* COBMECTUMOCTh IpUEMOB U (opM y4yeTa, HUX HAJSKHOCTb NpPU NaApaAUIEITLHOM
HCIIOJIb30BAHUH TPAJUIMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUN y4€eTa;

e COOTBETCTBHE HOMEHKJIATYphI TOKa3aTejei ydera ()OHIA aHAIOTHYHBIM ITOKA3aTeIsIM

roCyJIapCTBEHHOM OMOIUOTEUHON CTATUCTUKH.

3. Ilops10K BbIIAYH M BO3BPaTa Y4eOHUKOB

3.1. [Topsaok monp30BaHMs y4eOHOU IuTepaTypoil onpenensercs [lonoxenuem o 6ubauoTexe,
[TpaBunamu OJIb30BAHUSI OHMOIMOTEKON " JTaHHBIM TTonoxeHueM.
3.2. K oOyuaronumcsi, 0CBaMBalOIIUM OCHOBHBbIE OOpa3oBaTeibHbIE MPOTPaMMBbI B Ipenenax
(benepabHBIX TOCYIAPCTBEHHBIX 00Pa30BaTEILHBIX CTAHIAPTOB, OTHOCITCS:

e 00y4JaronIMecs;, 0CBauBAIOIINE MPOTPaMMYy Ha4aJIbHOTO 00IIero 00Opa3oBaHuUs;

e 00y4JaromIMecs;, 0CBanBAIOIINE MPOTPAMMy OCHOBHOTO 00IIeTro 0Opa3oBaHus;

e 00y4Jaromuecs, 0CBanBaOIINE MPOTPAMMY CpeIHEro o0I1iero oopa3oBaHusl.
3.3. Illxoma OecmaTHO oOecreynBaeT OOyJarOmMMUXCs Y4eOHWKaMHU, Y4eOHBIMH MU Y4eOHO-
METOJUYCCKUMHU TIOCOOMSMH B COOTBETCTBHMU C (elepaibHbIM TEPEYHEM Y4eOHUKOB,
PEKOMEHJIOBAHHBIX  (JOMYIIEHHBIX) K HCHOJb30BAHUIO TMPU  peau3alud  MMEIOIINX
AKKpEIUTalluI0 O00pa30BaTENbHBIX MPOTPAMM HAYaJbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpenHero oouiero oopa3oBaHus B mpenaenax (erepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTeIbHbIX
crannaproB. ObecrieueHre 0O0YYarOIIUXCS YKAa3aHHBIMU H3/IaHUSIMU OCYIIECTBIIETCS 32 CYET
W3/IaHWK, UMEIMuXcs B (GOHAC MIKOJbHOW OuOMmMoTeku. bubaumoreunsiii (HoHJ €XKEroaHo
MOTOJTHSIETCS. HEOOXOIMMBIMU y4eOHUKAMH, YICOHBIMH U Y4€OHO-METOIUYCCKUMH TTOCOOHSIMHU.
3.4. YuebHas nuTepaTypa UCIOJIb3YeTCs HE MEHEE 5 JIeT, HO MPU COOTBETCTBHH DeneparbHOMY
ctannapry u denepanibHOMY MEPEUYHIO YIEOHUKOB MOKET MCIOJIb30BaThes 10 10 ser (mcbMo
MunucrtepctBa obOpasoBanuss u = Hayku P® ot 08.12.2011r. Ne MJI-1634/03).
3.5. YyeOHuku, yuyeOHble TOCOOMSI U Y4eOHO-METOOUYECKHE MaTepHalibl, HEOOXOIAMMbIE
oOyuaronumcsi JUisi OCBOCHHS Y4eOHBIX MPEAMETOB, KYpCOB, IUCIUIUIMH 3a I[pelaeiaMu
(benepanbHBIX TOCYJApCTBEHHBIX O00pa30BaTelbHBIX CTAaHJAPTOB, POAUTENH (3aKOHHBIE
MPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTaM-uHBANMIAM U JE€TSM C OTPAaHHUYEHHBIMU BO3MOYKHOCTSIMU 3/IOPOBBS, OO0YUYArOIIHMCS
Ha JOMYy TI0 OCHOBHBIM 0O0II€00pa30BaTENbHBIM MporpaMMaM C  HCIHOJB30BaHUEM
JMCTaHIIMOHHBIX 00pa30BATENbHBIX TEXHOJIOTUN HA TIEPUOJ] MOJIy4eHHUsI 00pa30BaHUs y4eOHUKH
MIPEIOCTABIISIFOTCS B TOJIH30BaHKE OECILIATHO.
3.7. YuebHuKH, yueOHbIE MTOCOOHS U yUeOHO-MEeTOJMUECKHe MaTepualibl (pabodre MporpaMMel,
MOYpPOYHOE TUTAHUPOBAHKUE, METOAMUYECKUE MTOCOOUS U T.I1.) JUIS JIMYHOTO TMOJIb30BAHUS YIUTEIS

ITKOJIbI HpHOGpeTaIOT CaMOCTOSTEIbHO. Eclin HaHHBIC M3JaHUS MMEIOTCS B HAJIUYHUHM B (I)OH,I[G
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OubmmoTekn, y4yuTens OOECIeYMBAIOTCA WMH B CIUHUYHOM OK3EMIUIIpe OecIuiaTHO.
3.8. YueOnuku, yueOHbIC U YI€OHO-METOAMYECKHE MOCOOHS MPEAOCTABISIOTCS 00yJaromuMcs
IIKOJIBl B JIMYHOE MOJIb30BAHUE IO OJHOMY KOMIUIEKTY CPOKOM Ha OJUH T'OJ] HE3aBUCHMO OT
TOT0, Ha Kakoil Cpok OOy4eHMs] OHU paccuuTaHbl. BTOpoil KOMIUIEKT y4eOHMKOB MOJKET OBITH
BBIJIaH TI0 3asBJICHUIO POJAUTENICH B CBS3M C YXYALICHHEM 30pPOBbsl OOydaromerocs mpu
HAJIMYUU CBOOOIHBIX IK3EMILISIPOB B OMOINOTEKE.

3.9. Tlepen HayasioM y4eOHOTO roja OMOTMOTEKAaph BBHIJACT YYCOHUKHM Ha KIACC KIIACCHBIM
pykoBoautensiMm 1-11 kmaccoB mo rpaduky, YTBEpKISHHOMY IMPEKTOPOM IIKOJBL Bpimaua
y4eOHOH JIMTepaTyphl KIIACCHBIM PYKOBOAMTEISIM (UKCHpyeTcs B «KHHUTre BbIIaYM y4eOHUKOBY
Y TIOATBEPKIACTCS TIOIHICHIO KJIACCHOTO PYKOBOIUTEIIS.

3.10. OOyyaromuecs MIKOJIbI MOIY4atoT y4eOHUKH U ydyeOHbIe Toco0us u3 poHaa OMOINOTEKN Y
KJIACCHBIX PYKOBOJUTENEH B Havasie y4eOHOro roja. Beigaua yueOHMKOB M yueOHBIX MOCOOUM
poautensiMm 1-x kimaccoB M oOydaromuMmces 2-9  KimaccoB  (UKCUpPYETCS  KJIACCHBIMU
PYKOBOAUTEISIMU B «BemomMocTn BbIIau ¥ BO3BpaTa yYeOHUKOBY» M TIOATBEPIKIACTCS JTUIHOU
MOJNMUCHI0 OJTHOTO M3 poauTenel oOywaromerocs B 1 kimacce, a Bo 2-11 kmaccax — JIUYHOM
MOJAMUCHIO oOyuatomierocs. «BemoMocTw BbIaunm W BO3Bpara y4eOHHKOB» XpaHSITCS B
oubnuoreke. Kitaccupie pykoBomutenu 1-11  kimaccoB mpoBoaAT — Oeceny-MHCTPYKTax
0Oy4JaroIMXxcsi CBOEro Kjacca W HMX pOAUTeNed (3aKOHHBIX MPEACTaBUTENICH) O TMpaBHiIax
M0JIb30BaHMSI YUEOHUKAMHU.

3.11. B ucCKII0UNTENBHBIX CIydasx oOydaromuecs (JOTKHUKHA, BHOBh MPUOBIBIIIKE, a TAKXKE JJIs
noarotoBkun k OI'D m EI'D, Ha nerHee oOydeHme) MOJydaroT y4eOHUKH y OMOIHOTEKaps.
VYueonukn mns noarotoBku k OI'D m EI'D oOydwarommmcss 9-x m 11-X Ki1acCoB W BHOBB
MpUOBIBIIMM BBIJAIOTCA TOJIBKO TpU HaaMuud UX B Oubinuoteke. Bpimaua HeoOX0AMMBIX
y4eOHUKOB Ha JIETHUH mepuoja (PUKCUPYETCS B UUTATENbCKUX (OopMylspax MOJA JUYHYIO
MOAMUCH 00YUYaAIOLUXCS.

3.12. YueOHuKH MOTYT OBITH BBIJIAHBI KaK HOBBIE, TaK W HCIIOJIb30BaHHBIC paHee. B TedueHume
OIHOHM Henenu oOydaroluecs: JOJDKHBI MPOCMOTPETh Bce YYEOHMKHM M ydeOHbIe MOCoOws,
BBIJIAHHBIE UM B JIMYHOE MOJIb30BaHue. [Ipu oOHapyx eHUHN NedeKTOB, MEUIAIOIINX BOCIPHITHIO
yuyeOHOro martepuana (OTCYTCTBHS JIMCTOB, IOPYM TEKCTa) OOY4YaIOLIUICS WM €r0 POAUTEIN
(3aKOHHBIE TPEICTABUTENM) MOTYT OOpaTUThCS B OMOMMOTEKY M 3aMEHBl €ro JAPYIHM.
Y4eOHUK MOKeT ObITh 3aMeHeH Mpu ero Hamuyuu B (ouae Oubmmoreku. I[lo wmcreuenun
YKa3aHHOTO CpOKa MPETeH3MM MO BHEIIHEMY BHMJY U KadecTBY y4yeOHMKAa OMOIMOTEKOH He
MIPUHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHApYy>KEHHbIE Ie(EeKThl B CABAEMBIX YUCOHHKAX HECET
TOT 0OyYarOIUICs, KOTOPBIA UMM MOJIB30BAJICS.

3.13. B koHue y4eOHOro roja M Ipu nepexoje oOydaromerocss B TeUeHHe y4eOHOro roja 3
IIKOJIBI B JPYryl0 00pa3oBaTeIbHYI0 OpraHM3alUI0 y4eOHHKH, ydeOHble mocoOus, pabouue
TETpagl W Y4eOHO-METOJUYECKHUE MAaTEepUaIbl, MPEIOCTABICHHbIE B JIMYHOE IOJIb30BaHUE
oOyyaromuxcs, BO3BpalalTcs B OMOIMOTeKy HIKoJbl. B cimydyae mopum mnm yrepu yueOHHKa,

y‘IC6HOFO 501051 y‘IC6H0-MeTO,Z[I/I‘-IeCKOFO HOCO6I/I${, MpeaOCTAaBJICHHOT'O o6yqa101ueMy051 B JIMYHOC



M0JIb30BaHKE, POAUTENN (3aKOHHBIC MPEACTABUTENN) 00s13aHBI BO3MECTUTH YIIEpO M BEpHYTh B
OuOIMOTEKY HOBBIN y4eOHUK.

3.14. OOGyuaromuecss BBIMYCKHBIX KJIACCOB TMEpell IMOJIY4CHHEM JIOKyMEHTa 00 OKOHYaHUU
IIKOJbI  00s3aHBI  TOJIHOCTBIO pPacCUMTaThbecss ¢ OuOmMMoTekoil (Mo OOXOJAHOMY JIHCTY).
3.15. BozBpar y4ueOHHMKOB B KOHILE Y4YEOHOro TroJia OCYHIECTBISIETCA 10 Tpaduky,
COCTaBJICHHOMY 3aBeylolleil OHONMMOTEKOW H  yTBEPKACHHOMY JTUPEKTOPOM  HIKOJIBI.

ITpuem V‘I66HI/IKOB IIPOU3BOJUTCS .

e oT oOy4atonuxcs 1 — 8, 10 kmaccoB - KJIaCCHBIMU PYKOBOIUTEISIMU;
e 0T oOyuaromuxcs 9 u 11 kmaccoB - 3aBenyronieil OMOIMOTEKOW COBMECTHO C KJIACCHBIMU

PYKOBOUTEISIMH.

Knaccusiii pykoBogutens obecneunBaer 100% sBKy 00ydaromuxcsi cO BCEMU y4eOHHKaMHU B
COOTBETCTBUU © rpadukoMm.
3.16. OOyuaromuecss 00si3aHbl cAaTh YYEOHUKH B IIKOJbHYIO OMOIHMOTEKY B COCTOSHUW,

COOTBECTCTBYHOIIEM CIUHBIM Tpe60BaHI/I$IM 110 UX MCIIOJIB30BAHUIO U COXPAHHOCTH.
4. BpiObITHE YUeOHUKOB U3 0MOIM0TEeYHOTr0 oHAa

4.1. Cpoxk KCTOJIb30BAHUS y4aeOHHKa HE MEHee ATH JeT.

4.2. BeiObiTHE Y4eOHUKOB M3 (hOHIA OUOJIMOTEKH IIPOU3BOIUTCS IO MPUYNHAM:

e BETXOCTH ((pU3NUECKUIA HU3HOC);

e YCTapeJIOCTH IO COJCPKAHUIO;

e yTepe (C yKa3aHHEeM KOHKPETHBIX 00CTOSATEIHCTB YTEPH).
B akte o BBIOBITHM (DUKCUPYIOTCS CBEIECHUSI 00 ydeOHMKaX, MCKIIFOYaeMbIX TOJBKO TO OIHOU
MIPUYUHE.
4.3. Crniucanne yueOHUKOB IMPOBOJUTCS HE PEKE OJHOTO pa3a B roia. Ha xaxaplii BUJ CIIMCAHUS
(«Berxuey, «YcrapeBIine 1o CoAepKaHUIO», «Y TEPSHHBIE UNTATENSIMU») COCTABIISETCS aKT B 2-
X JK3EMIUISIPaX, KOTOPBIM MOIMHCHIBAETCS KOMUCCHEH U yTBEPHKAAETCS TUPEKTOPOM IIKOJbI.
OauH HSK3eMIUISIp akTa XpaHUTCS B OHOIMOTEKe, OPYrod mepedaercs IMOJ| pPaclHuCKy B
OyXrajitepuro, KoTopas MPOU3BOJIUT CIIUCAHUE ¢ OamaHca IIKOJbl YKa3aHHOW B aKT€ CTOMMOCTH
yueOHHKOB. CHHUCAHHBIE MO aKTy y4eOHHUKH CHAIOTCS B COOTBETCTBYIOUIME OPraHU3alvd IO
3aroTOBKE BTOPHUYHOTO ChIpbs. JIeHbrW OT caauu y4eOHMKOB BHOCSTCS Ha PAaCUYETHBINM CUeT
IIKOJIBI.
4.4. BoiObiTue yuyeOHMKOB H3 (oHIA OMOIMOTEKH OQOPMIISIETCS aKTOM OO0 HCKIIOYEHUH U
OTpa)kaeTcs B KHUT€ CyMMapHOTO ydera, a Takke B KapTOTeKe ydeTa y4eOHUKOB. BrIObITHE
y4eOHBIX MaTepUANIOB BPEMEHHOTO XpaHEHUsS MPOU3BOIUTCS B KOHIIE KaJIEHIAPHOTO TOJAa IO
aKTy C yKa3aHUuEM MPUYUHBI: «Marepuan BPEMEHHOTO XpaHEHUS.
4.5. AKTBHI Ha CIIMCaHUE YYEOHUKOB BU3UPYIOTCS WIEHAMH KOMHUCCHUU TIO0 COXPaHHOCTH (POHIOB.
3aBU3UPOBAHHBIE aKTBI YTBEPKAAFOTCS JTUPEKTOPOM IITKOJIBI.
4.6. CroucaHHble MO aKTy Yy4YeOHMKHM MOTYT OBITh WCIOJB30BaHbI JUISI HM3TOTOBIICHUS
JTUIaKTUYECKOTO MaTepuaia, Ui pECTaBPalMOHHBIX pabOT WM MEPEIaloTCsl OPraHU3aIHsIM 110

3aroTOBKC BTOPCHIPbA. Yactb y‘{C6HI/IKOB, HaxoAIuXCsa B YAOBJICTBOPUTCIBHOM COCTOSHHWH,
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MOCJIe CIHCAHUS MOXET BBIIABAThC OOy4JAIONIUMCS IS TMOJATOTOBKM K JK3aMEHaw,
MepenaBaThCsi B y4eOHbIE KaOWHETHI WIIM HCIIOJNB30BAHBI JJII PEMOHTA JPYTHX YYSOHHKOB.
4.7. XpaHeHue CMCAHHBIX YYEOHUKOB BMECTE C AEUCTBYIOIIMMH 3aIpEIiaeTCs.

5. Yuer nToroB ABu:keHusi 0u0JIM0TE4HOr0 (hoHAa

5.1. Uroru nemwxkenust GOHAOB MOIBOAITCS B KHATE CYMMAapHOTO y4dera OMOIuoTedHOro (oHIa
(WM IpyroMm perucTpe CyMMapHOTO YYeTa, MPUHSATOM B OMOIMOTEKE) HA OCHOBAHWUU JAHHBIX
CyMMapHOTO yuera 0 MOCTYIIJICHUU u BBIOBITUH JIOKYMEHTOB.
5.2. VtoroBeie JaHHBIE UMEIOT YEThIPE OOS3aTENBbHBIX MOKA3aTeJsl: COCTOSUIO HAa HAYalo ToJa,
MOCTYIHUJIO 3a TOJI, BEIOBIJIO 3a T/, COCTOMT Ha KOHeIl roa. IToroBbie JaHHBIE 10 AIEKTPOHHBIM
CETEBBIM yJIaJIEHHBIM JOKYMEHTAM TIPEJCTaBIAIOTCS CIEAYIONMMH TOKAa3aTeIsIMH YYETHBIX
€IMHUIL; COCTOSJIO Ha HA4aJlo To/1a, 0(pOPMIICHO B IOCTYI B TE€UEHHUE I0/1a, TOCTYI MPEKpaIleH B
TE€UEHHUE T'0J1a, COCTOUT Ha KOHEII TO/a.

6. IIpoBepka HAJIMYKMA JOKYMEHTOB OMO/IMOTE4YHOT0 (pOHA

6.1. O0s3aTenbpHas HWHBCHTApHU3alus MPOBOJANUTCA B CIACAYIOMINX CIIyYasaX:

e IIPU CMEHE MaTepualbHO OTBETCTBEHHOTO JIUIIA;

e TIPH BBISBIICHUU (DAaKTOB XUIIEHUS WM TIOPYH TIOKYMEHTOB;

eB ClIydae CTUXUUHOTO O€ICTBUS, MOXapa WM JPYrHMX Ype3BbIYAMHBIX CHUTYyalUH,

BBI3BAHHBIX SKCTPEMAJILHBIMH YCIOBUSMU;

e Tipu Tiepenaye GhoHaa OMOTMOTEKH WIIH €€ YaCTH B apCHIY;

e TIPU PEOPTAHMU3AINN U JIMKBUIAIUA OUOIMOTEKH.
Jlis  mpoBeneHUsT MPOBEPOK TUPEKTOPOM 0Opa30BaTeNbHOW OpraHU3alMi Ha3HA4yaeTcs
KOMHCCUS, B COCTaB KOMHCCHM JIOJDKEH BXOJUTh  MPEACTaBUTENh  OyXrajaTepuu.
6.2. IlpoBepka ¢oHIa B IJIJAHOBOM TIOPSIKE OCYIIECTBISACTCS OJMH pa3 B S JeT.
6.3. IlpoBepka Bcero (oHIa WM €r0 YacTH 3aBEPILIAETCS COCTABICHHEM aKTa O pPe3ylibTaTax
MIPOBEJICHUS MPOBEPKH HAIUYUS TOKYMEHTOB YueOHOTO (OHa U MPUJIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOLIUX 1o HEYCTaHOBJICHHOMN pUYNHE.

B akre (bI/IKCI/IDVIOTCH CBCJICHHUA O KOJIUYCCTBE:

e JIOKyMEHTOB y4eOHOTro (poH/a IO JaHHBIM YY€Ta;

e JIOKYMEHTOB, UMEIOIUXCS B HAJIMYUY;

e JIOKYMEHTOB, OTCYTCTBYIOLINX B OMOIMOTEYHOM (POH/E IO HEYCTaHOBJIEHHON IPUYMHE.
B akre Taxke ykaszpIBalOTCs HOMEp M JaTa akTa O MPOBEICHUM HpPeIblAyleil mMpoBepKu. AKT €
IPUIOKEHUEM CIHHMCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOM IpHYUHE,
MIOANMCHIBAETCS MPEACENATENIEM U YIE€HAMH KOMHCCHUU U YTBEP)KIAETCSl TUPEKTOPOM ILIKOJIBI.
6.4. Ilpu BbIABIEHMH B IIpolecce TNPOBEPKH (POHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJIEHHS BHHOBHBIX JIMIl YOBITKHM 10 HEIOCTaue CIUCBIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.
7. le10npon3BOACTBO B OPraHu3anuu y4era o6udauoreqnoro ¢ponaa
7.1. Opranusanus paboThl ¢ JOKYMEHTaMHU IO y4eTy OMOIMOTEYHOTO (POHA OCYIIECTBIISETCS 11O
IIpaBUJIaM BEJICHUS JIEJIONIPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYILECTBISAETCS Y4YET, MNOAJIEKAT IOCTOSSHHOMY
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XpAaHEHUIO KaK JOKYMEHTBI CTPOTOW OTYETHOCTH. [lOCTOSHHO, 10 JMKBUAANUUA OUOIHOTEKH,
XPaHATCSI PETUCTPhl MHAUBUIYATbHOTO M CYMMAapHOTO ydeTa JIOKYMEHTOB OHMOIMOTEUHOTO
¢doHma (perucTpallMOHHBIC KHUTY, WHBEHTAPHBIC KHUTH, KHAUTH CYMMApHOTO Yy4eTa, Y4eTHBII
KaTaJjior u KaTaJoTH).

7.3. B _cooTBercTBUU C IOpaBUJIaMH OpraHu3alvy TOCYAAPCTBEHHOI'O AapXHMBHOI'O J€j1a

YCTAHABJIMUBAKOTCA CJICAYIOMHNE CPOKH XpPaHCHUA JOKYMCHTOB, O6CCHC‘II/IBaIOHII/IX Y4€T U

COXPAHHOCTb (DOHIOB:

e COIPOBOJIUTENIbHBIE JOKYMEHTHI (HaKJIaJHbIE, CUETa, OMMUCH, CIIUCKU Ha MOCTYMAOLIYIO
JTUTEPATYpy) — 3 TONA;
e IIPUXOJIHBIE AaKThI HA JIMTEPATYPY, MOJIYUYEHHYIO OECIUIATHO WM 0€3 COMpPOBOIUTEIbHBIX
JOKYMEHTOB, — 3 TO/1a;
e KHUTA Y4eTa JINTEpPaTypbl, YTEPSIHHON YUTATEISIMU U IPUHATOMN B3aMeH, — 3 ro/1a;
e aKThl HA CIIMCAaHWE KHUT U MEPUOJUYECKUX W3AaHUN, yYETHbIE KapTOUYKH, KHUYKHBIE
hopmynspsl CIMCAaHHBIX U3aHui — 10 JeT.
7.4. Tlo ucTeYyeHHMH CPOKOB XpaHEHUs YYETHbIE JIOKYMEHTHI MOJUIeKAaT YHHUYTOXXEHHUIO B
YCTaHOBJIEHHOM MOPSIIIKE.
7.5. Jlo okoH4YaHMsI o4YepeAHON NpOBepKU (POHAA XpaHATCA aKThl O pe3yabTaTaxX MPOBEIEHUS
MIPOBEPKH HAJTUYHS TOKYMEHTOB OMOIMOTEYHOTO (POH A,
8. ObGecneyenne cCOXpaHHOCTH OMOJIHOTEYHOT0 (POHIA HIKOJIBHBIX Y4eOHNKOB
8.1. CoxpanHocTh (poHmAa OOECTICUMBAETCS CO3JaHUEM ONTHUMAIBHBIX YCJIOBHUH XpaHCHHS H
UCIOJIb30BaHMS  Y4eOHHMKOB, a TakkKe OXpaHOM HMX OT TOpYM M  XUIICHHI.
8.2. XpaHeHne ydeOHMKOB OCYIIECTBIISCTCS COTJIACHO ACUCTBYIOMUM WHCTPYKIUSAM O OXpaHe
Tpyna u HOKapHOU 0€30MaCHOCTH.
8.3. ®onja y4eOHHUKOB pacroJyiaraeTcss M Y4YUTHIBACTCA OTAEIBHO OT OCHOBHOTO (oHIA.
8.4. OTBETCTBEHHOCTh 3a OPraHM3ALMI0 COXPAHHOCTH (OHIA Y4EOHHKOB BO3JIaraercs Ha
JTUPEKTOPA LIKOJIbI u 3aBEYIOLLEro OuOIHOTEKOM.
8.5. OTBETCTBEHHOCThH 32 COCTOSTHUE M COXPAHHOCTH BBIJAHHBIX YU€OHUKOB B T€UEHUE YIEOHOTO
roja Hecyr oOywaroniuecs,, noijb3yromuecs 3TuM (ouHaoM. OHHU ke, MPU HEOOXOAUMOCTH,
OCYHIIECTBJISIOT ux PEMOHT.
8.6. B ciydae yrepu uiu mopuu yuyeOHHMKA pOIAUTENH (3aKOHHBIC MPEACTABUTENIN) BO3MEIIAIOT
HAaHECEHHBIH  ymiep0 B COOTBETCTBUM  C  JCHCTBYIOIIUM  3aKOHOJATEIbCTBOM.
8.7. B memnsix KOHTPOJIS 32 COXPAaHHOCTBIO y4eOHUKOB 00ydaronuMucs 2 pasa B roj (CEHTA0ph U
arpesb) OMOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEHJIbI MO MPOBEPKE COCTOSHHS Y4EOHUKOB.
CBeznieHus1 0 pe3ynbTaTax peia JOBOIATCA 10 KIACCHOTO PYKOBOJUTENS, MPH HEOOXOAUMOCTH
10 3aBy4a o YBP. Ilo pe3yiabraram IIPOBEPKU COCTaBJIIAECTCS aKT.

8.8. Kpurepuu no npoBepKe COCTOSIHUS VIEOHUKOB:

® HAJIMYUC 3aIlIMCHU O IIPUHAATICIKHOCTH y‘-IC6HI/IKa OGy‘-I&IOH.[CMYCH;
e HAJIMYHUEC BCCX y‘IC6HI/IKOB Ha MOMCHT IIPOBCPKU (COTJ'IaCHO pacinuCaHuro ypOKOB);

e HATMYME 00JIOKEK Ha YUCOHHKAX;
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e BHEIIHUN BUJ y4eOHUKaA (OTCYTCTBUE IpSA3H, HAANUCEH, IOMATOCTEH, IOPE30B, PBAHBIX
CTpaHHUII, TIOBPEXKACHUHN NEPEIIETOB B yICOHUKAX);

o 1151 1 — 4 K1accoB - HAIMYKE 3aKIa10K.
9. [IpaBu/ia M0Jb30BAHUA YUeOHMKAMU VISl 00Y4AIOIIMXCS U POAUTEJIei
9.1. Obyuaromuecss IMEIOT IIPAaBO MOIyYaTh YY€OHHKH, IPEIYCMOTPEHHBIE 00pa30BaTeIbHBIMU
[IporpaMMaMy IIKOJbl, BO BPEMEHHOE II0JIb30BaHHE M3 (QoHJa OMOIMOTEKH OecIIaTHO.
9.2. Y4eOHUKH BBIIAIOTCS O0Y4JaIONIUMCSI CPOKOM Ha OJIMH TOJl, HE3aBHCHMO OT TOTO, Ha KaKOM
Cpok OOy4eHHsi OHHM pacCuMTaHbl, 0e3 mpaBa mepeiadn W Hpoaaxu. Bo3Bpar y4yeOHUKOB
rapaHTHPYETCs POAUTEISIMU (3aKOHHBIMH MPEICTABUTEISIMHA).
9.3. YueOHHKU MOTYT OBbITh BBIAHbI KaK HOBBIE, TaK M HCIOJIb30BaHHbIE paHee. [IpoGiieMbl
HEXBAaTKM y4YEOHUKOB pEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM  (OHJ KON  TOpoja.
9.4. Obyuaroniyecs: JOJIKHBI MOANMCATh KaXbIM y4eOHUK, MOTYYEHHbINH U3 (OHJA HIKOJbHOMI
6ubnunoreku (yueOHbIH roa, haMumams, uMs, Kiacc).
9.5. YueOHuK JTOJKEH UMETh JIOTIOJIHUTEIIbHYIO CBEMHYIO 00JIOKKY.
9.6. B yueOHHMKax HeNb3sl NIHUCaTh, pPUCOBaTh, 3aru0aTb M BBIPHIBATH CTPAHUIBI U T.1.
9.7. OGyuaromuecs o0O0s3aHBl BO3BpallaTh IIKOJbHbIE Y4YEOHHUKM B OIPSITHOM BHJE, IO
HE0OX0IMMOCTH PEMOHTHUPOBATH UX.
9.8. YueOHMKM [OJDKHBI BO3BpallaTbCsl B OMONMOTEKY B YCTAHOBJIEHHBIE CPOKM B KOHILE
y4eOHOro rojia, /10 JETHUX KaHUKYII.
9.9. Bemycknuku (9,11 xmaccoB) 00s3aHBI pacCUMTATBCS ¢ OMOJMOTEKOM MO MCTEYECHUU CPOKa
00y4eHHs (JI0 TIOJTyICHHSI aTTECTaTa).
9.10. O6yuaromuecs, BEIOBIBAIOIIKE B T€UEHHE YU€OHOTO ro/1a, 00s3aHbI CIaTh YICOHUKHU Tepe/T
IIOJIy4EHHUEM JIOKYMEHTOB.
9.11. B ciiyyae nopuu wiu yrepu y4eOHMKOB oOyuarouirecs 00s3aHbl BOSMECTHTb UX HOBBIMHU
WIN PaBHOLICHHBIMU 1o COIIACOBAHUIO c 3aBEYIOIIUM OnOIMOTEKOM.
9.12. OTBETCTBEHHOCTh 33 COXPAHHOCTb IIOJIyUYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyyaronuecsi, Tak 1 UX pOJUTEH (3aKOHHbIE IPEICTABUTEIN).
10. TpedoBaHUSA K HCIOJIb30BAHUIO M 00eCIIEYEHHIO COXPAHHOCTH YUeOHMKOB
10.1. OOyuaromuecst 00s13aHbl OEpPEKHO OTHOCUTHCA K YdyeOHHMKaM, HE JONYyCKaTb MX
3arps3HEHUs U MOPYM, IPUBOAALINX K HOTEpe MHPOPMALKK, YXYALIAIOUUX y1000UUTaeMOCTb,
yCIOBHS YTeHUs (IOTEPs IEMEHTOB M300pakeHMsl, MATHA, LIapaluHbl, OTCYTCTBUE OJHON WK
Oojiee CTpaHHUL, CKJICMBAHWE CTPAHUL] U MOBPEXKJICHME TEKCTa WM WUIOCTpAlUid Ipu
PacKphITHH, nedopmarus, HOTPENaHHOCTb O10Ka WIn nepervieTa).
10.2. Ilpu wucnonp3oBaHMK y4yeOHUKA IEPBOrO TojJa, OH JOJDKEH OBITh CIHaH B ILIKOJIBHYIO
OUOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LENIbIM, O€3 MOBPEeXICHUH M MOTepToCTei
KOpelIKa, yIJIOB neperuieTa, 6e3 OTpbIBa neperera oT 6110Ka.
10.3. Tlpu wucnonb3oBaHuM y4eOHHKA BTOPOTO-TPETHEr0 roJia, OH JOJDKEH OBbITh ClIaH B
IIKOJIBHYIO ~ OMONMMOTEKY B  XOPOIIEM COCTOSSHMM: YHCTBIM, IIE€JbIM, JOMYCKAIOTCS
HE3HAYUTENIbHBIE MOBPEXKACHUSA: MOT'YT ObITh HEMHOTO MOTpPENAaHbl YTOJIKU MEperieTa, KOPeok

(HO HE MOpBaH).
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10.4. IIpu ucnonp30BaHUM y4€OHUKA YETHIPEX-TISITU JIET, OH JOJDKEH OBbITh CIAaH B IIKOJBHYIO
OuOIMOTeKY B YIOBICTBOPHUTEIBHOM  COCTOSHHM, MHPUTOJHBIM  JJIsl  JTJIbHEHIIero
WCIIOJIb30BAHUS: YUCTBIM, JIOTYCKAETCs HAAPBIB Kopelka (He 6oyiee 1 cM. OT Kpast) U meperiera
B MECTE €ro COEIMHEHHSI ¢ OJIOKOM.

10.5. IIpu ucmonp30BaHUK yU4eOHHMKA IIECTH JIET U 0oJiee, OH JIOJDKEH OBITh CIIaH B IIKOJLHYIO
OuOIMOTeKY B YIOBICTBOPHTEIBHOM  COCTOSHHHM, TPHUTOJHBIM ISl JTAJIbHEHIIero
WCIIOJIb30BAHUSA: YHCTBIM, JIOIYCKAeTCsl HAApbIB Kopemika (He Oosiee 2-3 cM OT Kpas) U
MeperuieTa B MECTE €0 COSMHEHUS C OJIOKOM.

10.6. Bce mnoBpexaeHuss OOJKHBI OBITh AKKypaTHO CKJIEEHBbI IMpO3payHO Oymaroil, oo
[IUPOKHM MPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTeIbHOM J1eSITeJIbHOCTH

11.1. JIupekTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHM3AIMI0 PabOTHI M0 CBOEBPEMEHHOMY
MOTIOJHEHUIO OMOINOTEYHOTr0 (OHJA LIKOJBHBIX YYEOHHMKOB, OOecledeHHe OO0ydarolnuXcs
yueOHUKaMH, Y4e€OHBIMM TOCOOUSIMH, Y4eOHO-METOIUYECKHMMH MaTepuaiaMH, CpeICcTBaMH
00y4eHHS U BOCTTUTAHUSI.

11.2. 3amecTuTenh AUPEKTOpa IIKOJIBI TO Y4eOHO-BOCIUTATENLHONW paboTe ompeaenser
MOTPEOHOCTH MIKOJIBI B YYEOHHKAX, COOTBETCTBYIOIIMX MPOrpaMMaM OOyYeHHs, OCYIIECTBISIOT
KOHTPOJIb 3a HCIOJb30BAHMEM I€arorudeckuMu pabOTHHKaAMH B XOJ€ 00pazoBaTEIbHOMN
NESTETPHOCTH YYCOHHKOB, YYEOHBIX IOCOOMH H Y4eOHO-METOMUYECKUX MaTEPHAIOB B
COOTBETCTBUU CO CIIMCKOM, OMPEIEIEHHBIM IIKOJOMW, COBMECTHO C YUUTEISIMH U 3aBEIYIOIIUM
OMOTNOTEKON OCYIIECTBIISAET KOHTPOJIb 32 BHIMIOJTHEHUEM 00YJAIOIINXCS €IUHBIX TPEOOBAHUM 110
HCIOJIb30BAHUIO U COXPAHHOCTH YYE€OHUKOB.

11.3. KnaccHble pyKOBOJIUTENIM HECYT OTBETCTBEHHOCTb 3a BOCIHUTaHUE Y OOYYaroIIUXCs
OCpeKHOTO OTHOIICHUS K Y4eOHOW KHUTE, 3a COCTOSIHUE YYEOHHUKOB M YYCOHBIX IMOCOOHI
oOyuaronuxcs CBOEro Kiacca B TeYeHHE y4eOHOTO Tojla, CBOEBPEMEHHYIO BblIauy (caady)
y4eOHHUKOB, YYEHBIX M Yy4eOHO-METOJMYECKHX I0COOM B OWONMOTEKY B COOTBETCTBHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OUOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MH(pOpManuu 00
00ecreueHHOCTH y4eOHUKaMH, y4eOHBIMH MOCOOMSIMH U Y4€OHO-METOAUYECKUMU MaTepralaMu
oOyuaronuxcs IIKOJbI, 3a OpraHu3anuio paboThl OMOIMOTEKM IO BbIJAY€ U BO3BPATY
y4eOHHKOB, Y4YEOHBIX TOCOOMII M y4eOHO-METOIMYECKHMX MAaTepUaloB OOyJarOIIMMHKCS, 3a
COXPaHHOCTh OUOIMOTEYHOTO donma y4eOHOi JIUTEPaTYpBI.
11.5. Poputenu (3akOHHbIE TPEACTAaBUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJIyYEHHbIX YYEOHUKOB, YUEOHBIX TOCOOUH U yUeOHO-METOANYECKHX MAaTEPUAIOB
u BO3MEIAIOT ux yTpary WIH nopuy oubnmoTteke IIKOJIBI.
11.6. OGyyaromuecss HECYyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YU€OHHUKOB, YUe€OHBIX MOCOOUI 1
y4eOHO-METOIMUECKUX MAaTEPUAIIOB, MOJYYEHHBIX U3 (POH/A HIKOJIBHONW OMOINOTEKH.

12. 3ak/09uTeIbHbIE MOJI0KEHHUS

12.1. Hacrosimee [lonosicenue o wikonvHom o6ubauomeyHom ghotnoe, nopsoxe e2o hopmuposanus,

yuemda, UCNOJb306AHUA U obecnevenus coxparnHocmu ABJIACTCA JIOKAJIbHBIM HOPMAaTUBHBIM
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aKTOM, NMpHHUMaeTcs Ha [lemarormueckoM COBETE IIKOJIBI U yTBEpXkaaeTcs (JIOO BBOIUTCS B
JEMCTBUE) MPUKA30M JUPEKTOpa OpraHU3allH, OCYLIECTBIISIONIE  00pa3oBaTENbHYIO
NESITENIHOCTbD.

12.2. Bce m3MeHeHHsI W JIOTIOJHECHHsI, BHOCUMBIC B Hacrosimiee [lomoxkenune, opopMIISIIOTCS B
IIUCBMEHHOW (opMe B COOTBETCTBUM JEHCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoii
denepanuu.

12.3. Ionoocenue o dbubruomeunom gonoe o0Opa3OBATEIHLHONW OpraHU3alMU MPUHAMAETCS Ha
HEOIIPEACICHHbIN CpOoK. M3mMeHeHus u pononHeHus K 110y10KeHUI0 MPUHUMAIOTCS B MOPSIKE,
MIPEAYCMOTPEHHOM m.12.1. HAaCTOSIIETO [Tonoxenus.
12.4. Tlocne npunsarusa Ilonoxxenus (MM U3MEHEHWH U JOMOJHEHUH OTAEIBHBIX MYHKTOB U

pazziesioB) B HOBOM peaKIUy MPEIbIayIas peaaKiius aBTOMATHUYECKH YTPAUuUBAET CHITY.
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